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Your business 
contact for 
purchase 

order queries. 

 

All your invoices 
should be 

directed to email 
address stated 

here. Will vary by 
region. 

Expected delivery 
date. 

 

 

Payment terms 
and Incoterms. 

 

Your 
vendor 
details. 

 

 
Ship to address. 

 

Purchase Order 
number and date. 

 

Business entity and 
address to use on 

your invoices to us. 

 

 

 

Section of contractual 
provision regarding 

invoicing and expense 
reimbursement. 

 Item number 


